
Informal Email Template

Subject: Concern About Academic Performance

Hi [Student Name],

I wanted to reach out regarding your performance in [Course/Program Name]. Your recent grades

and participation have fallen below the expected level.

Please consider meeting with me or your academic advisor to discuss ways to improve and get back

on track. We want to make sure you have all the support you need to succeed.

Best regards,

[Instructor Name]

Get more templates here: https://www.lettersandtemplates.com/letters/academic-warning-letter


