
Quick resignation acceptance email

Subject: Resignation Acceptance

    Dear [Employeeâ€™s Name],

    I acknowledge receipt of your resignation dated [date] and accept it with regret. Your final working

day will be [last day], and we will make the necessary arrangements for a smooth handover.

    Thank you for your valuable contributions during your time with us. I wish you the very best in

your future career.

    Best regards,  

    [Your Name]
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