
Friendly informal response to immediate resignation

Subject: Got Your Resignation

    Hi [Employee Name],

    I received your resignation and understand you need it to be effective immediately. While we will

miss having you around, I completely support your decision and wish you all the best in your next

chapter.

    Make sure to touch base with HR for the exit process.

    Best,

    [Manager Name]

Get more templates here: 

https://www.lettersandtemplates.com/letters/acceptance-of-resignation-letter-with-immediate-effect


