
Conditional acceptance pending completion of formalities

Subject: Provisional Acceptance of Resignation

    Dear [Employee Name],

    This is to provisionally accept your resignation effective immediately, subject to completion of all

required handover and clearance formalities. Please contact HR to ensure smooth processing.

    Your contributions have been valued, and we hope to conclude your exit efficiently.

    Regards,

    [Manager/HR Name]
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https://www.lettersandtemplates.com/letters/acceptance-of-resignation-letter-with-immediate-effect


