
Formal, serious acknowledgment for key positions

Subject: Immediate Resignation Acceptance

    Dear [Employee Name],

    We formally accept your resignation with immediate effect. Your decision will have operational

impacts, and we request you to provide necessary documentation and support during the transition

period.

    We appreciate your dedication and wish you continued success.

    Sincerely,

    [Manager/HR Name]

    [Position]

Get more templates here: 

https://www.lettersandtemplates.com/letters/acceptance-of-resignation-letter-with-immediate-effect


