
Concise and professional email acceptance

Subject: Resignation Accepted

    Hello [Employee Name],

    Your resignation dated [Date] with a short notice period has been accepted.  

    Your last working day will be [Date]. We thank you for your efforts and wish you success in your

future pursuits.  

    Regards,  

    [Manager Name]  

    [Company Name]
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https://www.lettersandtemplates.com/letters/acceptance-of-resignation-letter-with-short-notice


