
Simple Acceptance Letter Without Serving Notice

Dear [Employee Name],

This is to confirm that we have received your resignation and accept it effective immediately. 

We appreciate your time and effort at [Company Name] and wish you all the best for your future

endeavors.

Sincerely,

[Your Name]

[Your Position]

Get more templates here: 

https://www.lettersandtemplates.com/letters/acceptance-of-resignation-letter-without-notice-period


