Preliminary Acceptance Message for Immediate Resignation

Hi [Employee Name],

We have received your resignation and understand your request to leave without serving a notice
period. Your resignation is accepted effective immediately.

Thank you for your contributions. Please ensure any handover tasks are completed as soon as
possible.

Regards,

[Your Name]

Get more templates here:

https://www.lettersandtemplates.com/letters/acceptance-of-resignation-letter-without-notice-period




