Accountant Resignation Letter

[Your Name]

[Your Address]

[City, State, ZIP Code]

[Email Address]

[Phone Number]

[Date]

[Recipient's Name]

[Company Name]

[Company Address]

[City, State, ZIP Code]

Dear [Recipient's Name],

| hope this letter finds you well. I am writing to formally submit my resignation from my position as an
Accountant at [Company Name]. My last day of work will be [last working day], providing a notice
period of [notice period, typically two weeks as per company policy, but it may vary].

| have thoroughly enjoyed my time at [Company Name], and | am grateful for the opportunities and
experiences | have gained here. | have had the privilege of working with a wonderful team and being
a part of [mention any significant achievements or projects you were involved in].

After careful consideration and self-reflection, | have decided to pursue a new direction in my career
that aligns with my long-term professional goals and aspirations. While | am excited about this new
opportunity, it is with mixed emotions that | tender my resignation. | truly appreciate the support and
encouragement | have received from you and my colleagues during my tenure.

To ensure a smooth transition, | am committed to completing any pending tasks and providing all
necessary documentation and information before my departure. Please let me know how | can best
assist in this process.

| am also open to helping with the recruitment and training of my replacement, should you require



my assistance. My aim is to ensure that the accounting department continues to operate seamlessly
during this transitional period.

| want to express my heartfelt gratitude to everyone at [Company Name] for making my time here
enjoyable and rewarding. The relationships | have built will be cherished, and | hope to stay in touch
with my colleagues even after leaving.

Thank you for understanding my decision and for the support you have provided throughout my
journey with [Company Name]. | wish the company continued success and growth in the future.
Sincerely,

[Your Name]



