
Short and simple AR confirmation request

Subject: Quick Confirmation of Balance

Hello [Clientâ€™s Name],

Could you please confirm that the balance of [Amount] on your account with [Company Name] as of

[Date] matches your records? If you see any differences, kindly let us know so we can resolve them.

Thank you for your quick response.

Best regards,  

[Your Name]

Get more templates here: 

https://www.lettersandtemplates.com/letters/accounts-receivable-confirmation-letter


