
Casual but professional AR confirmation request

Subject: Friendly Balance Check

Hi [Clientâ€™s First Name],

Hope all is going well! I just wanted to quickly check in and confirm that your account balance with

us as of [Date] is [Amount]. Please let me know if everything matches up on your side.

Thanks a lot for your cooperation, and as always, we appreciate your business.

Warm regards,  

[Your Name]

Get more templates here: 

https://www.lettersandtemplates.com/letters/accounts-receivable-confirmation-letter


