
Formal yearly recognition program announcement

Dear All,

We are pleased to announce the commencement of our Annual Achievement Awards Scheme. This

initiative is designed to honor individuals and teams who have excelled in various domains over the

past year.

Award categories, criteria, and nomination procedures will be shared on [Date]. We encourage

everyone to nominate deserving candidates and celebrate excellence together.

Sincerely,

[Committee Chair Name]

[Organization Name]

Get more templates here: 

https://www.lettersandtemplates.com/letters/achievement-scheme-announcement-letter


