
Purchase Order Acknowledgment

Dear [Customer's Name],

We confirm the receipt of your purchase order #[PO Number] for [Products/Services]. We appreciate

your business and are committed to fulfilling your order as per your specifications.

Please note that your order will be processed and shipped within [Processing Time]. We will provide

you with tracking information once the order has been dispatched.

Thank you for choosing [Company Name].

Sincerely,

Get more templates here: https://www.lettersandtemplates.com/letters/acknowledgement-letter


