
General Acknowledgement Letter

Subject: Acknowledgement of Receipt

Dear [Recipient Name],

We hereby acknowledge the receipt of [document, payment, or item] submitted on [date]. Thank you

for providing this to us in a timely manner.

Please consider this letter as confirmation that the item has been received and properly recorded.

Sincerely,  

[Your Name]  

[Position]  

[Organization]

Get more templates here: https://www.lettersandtemplates.com/letters/acknowledgement-letter


