
Casual email expressing thanks for receiving an item or service

Subject: Thanks for [Item/Service]

Hi [Recipient Name],

I just wanted to drop a quick note to let you know I received [item/service] today. Thank you so

much for your help and for getting this to me so quickly!

Much appreciated,

[Your Name]

Get more templates here: 

https://www.lettersandtemplates.com/letters/acknowledgement-thank-you-letter


