
Casual internal team message

Subject: Adjustment Request Update

    Hi [Recipient Name],

    I reviewed your adjustment request regarding [issue]. Unfortunately, we wonâ€™t be able to

approve it due to [reason]. 

    Letâ€™s discuss alternatives if needed.

    Thanks,

    [Your Name]

Get more templates here: https://www.lettersandtemplates.com/letters/adjustment-refusal-letter


