
Short Email Notice

Subject: Admission Cancellation

Dear [Admissions Team],

I am requesting to cancel my admission for [Program Name] at [Institution Name] starting [Start

Date]. Please confirm the receipt of this email and any further steps required.

Thank you,

[Your Name]

[Application ID]

Get more templates here: 

https://www.lettersandtemplates.com/letters/admission-cancellation-letter


