
Informal Advance Payment Return Email

Subject: Your Advance Payment Has Been Returned

Hi [Recipient Name],

Just a quick note to let you know that your advance payment of [Amount] for [Purpose] has been

returned successfully via [Payment Mode]. You should see it reflected in your account shortly.

Thanks for your cooperation!

Cheers,

[Your Name]

[Company/Team Name]

Get more templates here: 

https://www.lettersandtemplates.com/letters/advance-payment-return-letter-format


