
Professional Advice of Dispatch Letter for Shipment

Subject: Advice of Dispatch for Order #[Order Number]

Dear [Recipient Name],

We are pleased to inform you that your order #[Order Number] has been dispatched on [Dispatch

Date] via [Courier Name]. The shipment includes [brief description of goods] and is expected to

reach you by [Expected Delivery Date].

Please find attached the shipping documents and tracking information for your reference. Should

you require any further assistance, feel free to contact us.

Thank you for your business.

Sincerely,

[Your Name]

[Title]

[Company Name]

[Contact Information]

Get more templates here: https://www.lettersandtemplates.com/letters/advice-of-dispatch-letter


