Advice of Dispatch Letter for Export Shipments

Subject: Export Shipment Dispatch Notification &€ [Shipment/Invoice Number]

Dear [Recipient Name],

We hereby inform you that your export shipment [Invoice/Shipment Number] has been dispatched
on [Dispatch Date] via [Freight Forwarder]. The shipment contains [brief description of goods] and is
accompanied by all necessary export documents.

Please find attached copies of the Bill of Lading and Invoice. We kindly request acknowledgment
upon receipt.

Best regards,

[Your Name]

[Title]

[Company Name]

[Contact Information]

Get more templates here: https://www.lettersandtemplates.com/letters/advice-of-dispatch-letter




