Official Contract Extension Letter

Subject: Contract Extension Request

Dear [Recipient's Name],

We are writing to officially request an extension of our contract [Contract Number] set to expire on
[Expiration Date]. We propose to extend the terms for an additional period of [Duration], maintaining
all current conditions unless otherwise discussed.

Please review and sign the attached amendment document at your convenience.

Sincerely,

[Your Name]

[Title]

[Company Name]

Get more templates here:

https://www.lettersandtemplates.com/letters/agreement-extension-or-renewal-letter




