Casual tone cancellation request

Subject: Ticket Cancellation Request

Hi Team,

| wona€™t be able to take my flight on [date] and need to cancel my ticket. The booking reference is
[reference number]. Please cancel it and let me know about the refund or travel credit options.
Thanks a lot for your help.

Best,

[Your Name]

Get more templates here:

https://www.lettersandtemplates.com/letters/air-ticket-cancellation-request-letter




