
Alumni Invitation Letter

[Your Name]

[Your Address]

[City, State, Zip Code]

[Email Address]

[Phone Number]

[Date]

[Alumnus/Alumna Name]

[Alumnus/Alumna Address]

[City, State, Zip Code]

Subject: Invitation to [Event Name] - Celebrating our Alumni

Dear [Alumnus/Alumna Name],

I hope this letter finds you in good health and high spirits. It gives me immense pleasure to reach out

to you as a valued member of our esteemed alumni community. As a cherished graduate of [Name

of Institution/School/University], you have played a significant role in shaping the legacy of our

institution, and we take great pride in your accomplishments.

We are delighted to announce the upcoming event, "[Event Name]," which is dedicated to

celebrating and reconnecting with our outstanding alumni like yourself. This event is an opportunity

to rekindle memories, strengthen our bonds, and foster a sense of unity within the alumni

community.

Details of the event are as follows:

Event Name: [Event Name]

Date: [Event Date]

Time: [Event Time]

Venue: [Event Venue]

Dress Code: [If applicable, mention the dress code]



The event will feature an exciting lineup of activities, including:

- Networking sessions with fellow alumni

- Inspirational talks by distinguished alumni

- Campus tours to revisit your old haunts

- Delicious dinner and entertainment

We are also planning to recognize the achievements of our alumni community during the event. If

you would like to share your success story or any notable milestones you have achieved since

graduating, please let us know in advance, and we will be thrilled to include it in the program.

Your presence at this event is of great value to us, as it not only strengthens our alumni network but

also serves as an inspiration for our current students. We believe your experiences and journey will

encourage and motivate the next generation of [Name of Institution/School/University] graduates.

To confirm your attendance or if you have any questions regarding the event, please reach out to

our event coordinator, [Coordinator's Name], at [Coordinator's Email Address] or [Coordinator's

Phone Number].

We eagerly anticipate your positive response and hope to see you at "[Event Name]." Let us come

together once again to cherish old memories and create new ones.

Warm regards,

[Your Name]

[Your Title/Designation (if applicable)]

[Name of Institution/School/University]

[Email Address]

[Phone Number]


