
Short and simple apology message

Subject: Apology for Error

Dear [Recipient's Name],

I apologize for the unintentional mistake in [task/project]. I have corrected it and will ensure it does

not happen again.

Regards,

[Your Name]

Get more templates here: 

https://www.lettersandtemplates.com/letters/apologize-for-unintentional-mistake


