Apology Acceptance Email

Dear [Name],

| am writing to let you know that | have received your apology and | accept it. | appreciate your
sincerity and willingness to take responsibility for your actions.

| understand that we all make mistakes and it takes courage to admit when we are wrong. Your
apology has shown me that you value our relationship and are committed to making things right.
| want you to know that | hold no ill feelings towards you and | am willing to move forward from this
incident. Let's put it behind us and continue to work towards our shared goals.

Thank you for reaching out to me and expressing your regret. | look forward to our continued
cooperation and friendship.

Sincerely,

[Your Name]



