
Formal acceptance for workplace or institutional use

Subject: Formal Acceptance of Apology

    Dear [Sender Name],

    This is to formally acknowledge and accept your apology regarding [issue/event]. Your

acknowledgment of responsibility is noted and appreciated, and the matter is considered resolved.

    Sincerely,  

    [Your Name]  

    [Position]  

    [Organization Name]

Get more templates here: 

https://www.lettersandtemplates.com/letters/apology-acceptance-email-letter


