
Casual Apology Email for Missing Work

Subject: Sorry for Missing Work

Hi [Manager's Name],

I apologize for not being able to come to work on [Date(s)]. [Brief reason, e.g., I was feeling unwell

and needed rest].  

Thanks for your understanding, and Iâ€™ll make sure to catch up on pending tasks.

Best,  

[Your Name]

Get more templates here: 

https://www.lettersandtemplates.com/letters/apology-letter-for-absence-from-work


