
Sample Apology Letter for Missing an Event

Dear [Recipient's Name],

I want to express my deepest apologies for not being able to attend [event name]. I understand the

importance of the event and I am truly sorry for any disappointment my absence may have caused.

Please know that my absence was due to unforeseen circumstances, and I deeply regret not being

there. I value our relationship and your understanding means a lot to me.

Thank you for your understanding.

Sincerely,

[Your Name]


