
Application Acceptance Letter

Dear [Applicant's Name],

On behalf of [Company/Organization Name], I am pleased to inform you that your application has

been accepted for the position of [Position Name]. We received many strong applications for this

role, and we are confident that your skills and experience make you an excellent fit for our team.

We were particularly impressed by your [mention specific skills/experience/qualifications that stood

out in the application]. We believe that your expertise will enable you to contribute significantly to our

organization's goals and objectives.

We are excited to offer you this opportunity to join our team, and we look forward to working with

you. Our team is comprised of dedicated professionals, and we are confident that you will find

working with us to be both challenging and rewarding.

Please find attached a copy of our employee handbook, which contains information about our

policies and procedures. We ask that you read it thoroughly before your start date to ensure a

smooth transition into your new role.

Your start date is [Date]. We ask that you report to [Location] at [Time]. Please bring two forms of

identification for employment eligibility verification purposes.

If you have any questions or concerns before your start date, please do not hesitate to contact me

or the HR department.

Once again, congratulations on your acceptance into our organization. We look forward to

welcoming you to the team.

Best regards,

[Your Name]

[Company/Organization Name]


