
Formal acceptance sent to external applicants or organizations

Subject: Official Acceptance Notification

Dear [Applicant Name],

We are pleased to officially confirm the acceptance of your application for [position/program/course].

Your qualifications align with our requirements, and we are happy to proceed with your onboarding

process.

Please review the attached guidelines and provide any requested documentation at the earliest

convenience. We look forward to your engagement.

Sincerely,

[Sender Name]

[Title/Position]

[Organization Name]

Get more templates here: 

https://www.lettersandtemplates.com/letters/application-acceptance-letter


