Short and quick email for obtaining CLC

Subject: Request for Issuance of College Leaving Certificate

Hello [College Office],

| hope this message finds you well. | have recently graduated from [Degree Program] and would like
to request my College Leaving Certificate. Please let me know if any further steps are required.
Thank you for your assistance.

Best regards,

[Your Name]

Get more templates here:

https://www.lettersandtemplates.com/letters/application-for-college-leaving-certificate-after-graduatio

n-cic



