
Casual and friendly email to request CLC

Subject: Request for College Leaving Certificate

Hi [College Admin/Coordinator],

I hope you're doing well. I just graduated from [Degree Program] and need my College Leaving

Certificate. Could you please let me know the process or any documents I need to submit?

Thanks a lot for your help!

Best,

[Your Name]

Get more templates here: 

https://www.lettersandtemplates.com/letters/application-for-college-leaving-certificate-after-graduatio

n-clc


