
Conditional Acceptance

Subject: Provisional Acceptance of Appointment

Dear [Recipient's Name],

I am pleased to accept the appointment for [Position Name] at [Company Name], subject to

completion of the required formalities, including [specific requirements, e.g., background

verification]. I am committed to fulfilling my duties once the formalities are complete.

Thank you for this opportunity.

Sincerely,

[Your Name]
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