
Temporary cancellation pending confirmation

Subject: Provisional Cancellation of Appointment

    Hello [Recipient Name],

    Your upcoming appointment on [date] is provisionally cancelled due to [reason]. We will confirm

as soon as possible whether a reschedule is needed.

    Thank you for your understanding.

    Best,  

    [Your Name]

Get more templates here: 

https://www.lettersandtemplates.com/letters/appointment-cancellation-or-termination-letter


