
Quick message for urgent confirmation

Subject: Urgent: Appointment Confirmation Needed

Dear [Recipient Name],

I am confirming our appointment scheduled for [Date] at [Time]. Please reply as soon as possible to

confirm your availability.

Thank you for your prompt response.

Regards,

[Your Name]

Get more templates here: 

https://www.lettersandtemplates.com/letters/appointment-confirmation-letter


