
Casual confirmation of meeting attendance

Subject: See You at the Meeting!

    Hi [Recipient Name],

    Thanks for scheduling the meeting on [Date]. Iâ€™m happy to confirm that Iâ€™ll be there at

[Time].  

    Looking forward to catching up and discussing [Topic].  

    Best,  

    [Your Name]

Get more templates here: 

https://www.lettersandtemplates.com/letters/appointment-or-meeting-acceptance-letter


