
Temporary confirmation pending details

Subject: Tentative Acceptance of Appointment

    Dear [Recipient Name],

    I am writing to tentatively accept the appointment scheduled for [Date] at [Time]. I may require

confirmation on [specific detail] before finalizing my attendance.

    Kindly let me know if this is acceptable. I appreciate your understanding and look forward to your

reply.

    Best regards,  

    [Your Name]
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https://www.lettersandtemplates.com/letters/appointment-or-meeting-acceptance-letter


