Acceptance of an online meeting
Subject: Confirmation of Virtual Meeting

Hi [Recipient Name],

I confirm my participation in the virtual meeting on [Date] via [Platform]. Thank you for the
invitation.

Please send any necessary links or access codes at your convenience.

Regards,

[Your Name]

Get more templates here:

https://www.lettersandtemplates.com/letters/appointment-or-meeting-acceptance-letter




