
Quick Appointment Reminder Email

Subject: Quick Reminder â€“ Appointment on [Date and Time]

    Hi [Name],

    Just a quick reminder about your appointment on [Date] at [Time]. Weâ€™ll be meeting at

[Location/Platform].

    Let me know if you need to reschedule. See you then!

    Best,

    [Your Name]

Get more templates here: https://www.lettersandtemplates.com/letters/appointment-reminder-letter


