
Business Meeting Request

Subject: Request for Appointment to Discuss Proposal

Dear [Recipient Name],

I am reaching out to request a meeting to present a business proposal regarding [brief description].

Your insight and guidance would be invaluable, and I am keen to discuss potential collaboration

opportunities.

Please let me know a convenient time for you. I am available on [dates], and can adjust if

necessary.

Thank you for considering my request.

Best regards,

[Your Name]

[Company/Organization]

[Contact Information]

Get more templates here: https://www.lettersandtemplates.com/letters/appointment-request-letter


