Formal Appraisal Letter

Subject: Annual Performance Appraisal &€" [Employee Name]

Dear [Employee Name],

We are pleased to inform you that your performance for the period [start date] to [end date] has
been evaluated as outstanding. Your dedication, commitment, and consistent achievements in
[specific areas] have significantly contributed to our organization's goals.

As recognition of your performance, you will receive [bonus/increment/promotion details]. We
encourage you to continue your exceptional contributions and look forward to your continued growth
and success with the company.

Congratulations and keep up the excellent work.

Sincerely,

[Manager Name]

[Designation]

Get more templates here:

https://www.lettersandtemplates.com/letters/appraisal-letter-for-employee




