
Informal Appraisal Email

Hi [Employee Name],

I wanted to personally acknowledge your hard work and achievements over the past year. Your

efforts in [specific projects] have not gone unnoticed and are highly appreciated.

Keep up the great work! Weâ€™re excited to see your continued growth and success with the team.

Best,

[Manager Name]

Get more templates here: 

https://www.lettersandtemplates.com/letters/appraisal-letter-for-employee


