
Letter combining recognition and formal award notification

Dear [Recipient Name],

We are delighted to inform you that, in recognition of your outstanding achievement in [specific

project/area], you have been selected to receive the [Name of Award].  

Your exceptional performance, leadership, and commitment have distinguished you among your

peers. Please accept our heartfelt congratulations and appreciation.  

Sincerely,  

[Your Name]  

[Title / Organization]

Get more templates here: 

https://www.lettersandtemplates.com/letters/appreciation-letter-for-achievement


