
Short appreciation message

Subject: Great Job!

Dear [Employeeâ€™s Name],

I want to quickly recognize the excellent work you did on [specific task/project]. Your attention to

detail and timeliness were truly impressive.

Thank you for your efforts. Keep it up!

Regards,

[Your Name]

Get more templates here: 

https://www.lettersandtemplates.com/letters/appreciation-letter-for-performance


