
Formal Professional Resignation Letter Template

Subject: Resignation from [Position]

Dear [Manager's Name],

I am writing to formally resign from my position as [Position] at [Company], effective [Last Working

Day].

I want to express my sincere gratitude for the opportunities, guidance, and support provided to me

during my tenure. Working with this team has been incredibly rewarding, and I have learned and

grown professionally in ways I will always value.

Thank you for the encouragement and the positive work environment. I hope to stay in touch and

wish the company continued success.

Sincerely,

[Your Name]

Get more templates here: 

https://www.lettersandtemplates.com/letters/appreciative-resignation-letter


