
Approval Letter For Training

Dear [Employee Name],

We are pleased to inform you that your request for training has been approved. We believe that

training is essential in enhancing your skills and knowledge, and we are committed to supporting

your professional development.

The training program you selected is designed to equip you with the necessary skills and knowledge

to perform your duties efficiently and effectively. We hope that you will find the program both

informative and engaging.

Please be reminded that you are required to complete the training program within the given

timeframe. Upon completion, we encourage you to share your newly acquired knowledge with your

colleagues to enhance the overall performance of our team.

Thank you for your commitment to your professional growth, and we wish you a successful training.

Sincerely,

[Manager's Name]


