Casual approval email for training

Subject: Go Ahead for Training

Hi [Employeea€™s Name],

Good newsa€’youa€™re approved to attend the [Training Name] on [Date]. | believe this will be a
great opportunity for you to strengthen your skills.

Please go ahead and register, and keep me posted on any updates. Looking forward to seeing how
you apply what you learn!

Best,

[Your Name]

Get more templates here: https://www.lettersandtemplates.com/letters/approval-letter-for-training




