Sample Event Sponsorship Approval Letter

[Your Name]

[Your Title]

[Event Organizer Name]

[Organizer Address]

[City, State, ZIP Code]

[Date]

[Sponsor's Name]

[Sponsor's Organization Name]

[Sponsor's Address]

[City, State, ZIP Code]

Dear [Sponsor's Name],

Subject: Event Sponsorship Approval

We are delighted to inform you that your sponsorship proposal for the [Event Name] has been
approved. Your commitment to supporting our event is greatly appreciated.

Please review the attached sponsorship approval details, including sponsorship package benefits,
logo placement, and event promotion opportunities. If you have any questions or need further
information, please do not hesitate to contact our sponsorship coordination team.

We look forward to a successful partnership and a memorable event.

Best regards,

[Your Name]

[Your Title]



