Sample Supplier Contract Approval Letter

[Your Name]

[Your Title]

[Company/Organization Name]

[Organization Address]

[City, State, ZIP Code]

[Date]

[Supplier's Name]

[Supplier's Address]

[City, State, ZIP Code]

Dear [Supplier's Name],

Subject: Supplier Contract Approval

| am pleased to confirm that the supplier contract proposal submitted by [Supplier's Name] has been
approved. Your competitive offerings and commitment to quality align well with our procurement
needs.

Please review the attached supplier contract approval details, including terms, pricing, and delivery
schedules. If you have any questions or need further clarification, please do not hesitate to contact
our procurement department.

We look forward to a successful partnership and a mutually beneficial business relationship.
Sincerely,

[Your Name]

[Your Title]



