
Provisional Attendance Warning Letter

Subject: Provisional Attendance Warning

Dear [Employee Name],

This letter serves as a provisional warning regarding your inconsistent attendance. You are

expected to maintain regular attendance and inform your supervisor of any absences in advance.

Please treat this notice seriously and take immediate corrective action.

Regards,

[Manager Name]

Get more templates here: https://www.lettersandtemplates.com/letters/attendance-discipline-letter


